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Assertive Communication (Basic)
(SAID: 53500)

DATE/TIME 24 November 2004 (0900 — 1600)
COST $77 per person
Clear communication is a key to success for you and your organization.
In this course you will learn to develop your skills in verbal and
nonverbal communication, presentation and writing message.
At the end of the course you will be able to express yourself more
confidently and assertively.
DESCRIPTION
1. Understanding of verbal communication process
2. Effective nonverbal communications
3. Express yourself assertively
4. Presentation techniques (basic)
5. Effective writing of message
* The course is conducted in Japanese.
ELIGIBILITY For anyone who wants to express himself/herself more confidently
and assertively.
LOCATION HRO Classroom, Bldg. #1472
INSTRUCTOR Ms. Takako Kishimoto, Business Rapport Co.
NOMINATION Submit Training Request (DD Form 1556) via appropriate
PROCEDURES management chain and activity training coordinator to CNFJ, RTO
(N114) NLT 10 Nov 04,
POC Ms. Yamada, CNFJ, RTO (N114) at 243-8181 for more information.
NOTE Cancellations after deadline date are liable for payment.




